| PERU

SOLICITATION NUMBER: 72052720R00003
ISSUANCE DATE: 09/14/2020

CLOSING DATE AND TIME: 10/13/2020 at 17:00 (Lima time)

SUBIJECT: Solicitation for U.S. Personal Service Contractor (USPSC) Intermittent Senior
Program Officer, GS-15 equivalent

Dear Prospective Offerors:

The United States Government, represented by the U.S. Agency for International
Development (USAID), is seeking offers from qualified persons to provide personal
services under contract as described in this solicitation.

Offers must be in accordance with Attachment 1, Sections | through V of this solicitation.
Incomplete or unsigned offers will not be considered. Offerors should retain copies of all
Offer materials for their records.

This solicitation in no way obligates USAID to award a PSC contract, nor does it commit
USAID to pay any cost incurred in the preparation and submission of the offer.

Any questions must be directed in writing to the Point of Contact specified in Attachment
.

Sincerely,

Digitally signed by Marty D.

Marty D. George ceorge

Date: 2020.09.14 15:37:27 -05'00

Marty George
Contracting Executive Officer
USAID/Peru



|. GENERAL INFORMATION

[

. SOLICITATION NO.: 72052720R00003

N

. ISSUANCE DATE: 09/14/2020

w

. CLOSING DATE/TIME FOR RECEIPT OF OFFERS: 10/13/2020 at 17:00 (Lima time)

4. POINT OF CONTACT: Human Resources Office, email at limausaidhr@usaid.gov

5. POSITION TITLE: Senior Program Officer

6. MARKET VALUE: $109,366-5142,180 equivalent to GS-15
Final compensation will be negotiated within the listed market value.

7. PERIOD OF PERFORMANCE: The contract duration will be a maximum of one year
beginning on or about (o/a) December 6, 2020 and ending o/a December 5, 2021. Within
this contract duration, the work will be intermittent depending on USAID/Peru's needs
and the availability of the contractor. The level of effort shall not exceed 250 days

with approximately 160 project days working virtually from outside Peru, and
approximately 90 project days in Lima, Peru. Please note that travel to Peru will not take
place until after USAID/Peru staff physically return to work in the Mission's offices at the
U.S. Embassy Lima compound.

8. PLACE OF PERFORMANCE: Virtual (telework) from incumbent’s country of residence,
with part-time in country service once travel restrictions end due to the COVID-19
pandemic.* Dates for in-country assignments will be proposed by USAID/Peru and
finalized by both the incumbent and supervisor.

*Note: Overseas only after Embassy-Lima is fully reopened under Diplomacy Strong
guidance.

9. ELIGIBLE OFFERORS: Open to all U.S. citizens

10. SECURITY LEVEL REQUIRED: Ability to obtain Facility Access security clearance is
required.

11. STATEMENT OF DUTIES:

A. BASIC FUNCTION OF THE POSITION:

This position calls for an experienced program officer and development professional with
the presence, knowledge and the leadership skills to serve on an intermittent basis in
USAID/Peru’s Regional Program Office (RPO). Sometimes with short notice, the PSC will
fulfill management gaps, provide surge support for complex technical projects, and assist
with a range of coordination, reporting, liaison and communications functions central to a
USAID program office. The incumbent should be a seasoned resource on USAID’s



Program Cycle and Country Development Cooperation Strategy (CDCS) implementation.
S/he may be responsible for liaising with senior management of USAID/Peru, Embassy-
Lima Country Team, USAID missions in the Latin America region, international
organizations, international donors, and non-governmental organizations. The incumbent
will provide internal expert advice and technical and management guidance to resolve
issues, design and implement programs, and interpret and implement policy, including
new policies on Private Sector Engagement (PSE), USAID Procurement Reform,
Environment and Natural Resource Management (ENRM), among others. She/he will
advise the Mission about the effectiveness of Mission programs and necessary
adjustments to meet evolving Mission, Agency and Country Team objectives, including
but not limited to the changing context of the COVID-19 pandemic.

B. MAJOR ROLES AND RESPONSIBILITIES:

As the position is intermittent and not full time, while each deployment will have a
different scope and focus, the Program Officer will generally be responsible for:

(1) providing general Program Office support on a range of USAID Program Cycle and
reporting functions, as well as RPO team management support, when requested, to
ensure the smooth and efficient operations of the RPO team;

(2) supporting technical offices to implement sector specific strategies, design programs
and activities, recommend and support needed portfolio adjustments, and implement
monitoring and evaluation plans; and

(3) providing guidance to RPO and senior management, as requested, on interpretation
and implementation of USAID internal policy.

The incumbent will help USAID/Peru advance its new CDCS (2020-2025) and the
integration of Journey to Self-Reliance priorities (especially private sector engagement
and strategic transition), as well as support Mission efforts to redefine our development
relationships, manage risk, attract new partners, and improve award management. In
light of the COVID-19 crisis and USAID’s evolving response, the incumbent will likley also
assist in launching new or adjusting existing activities to respond to both health needs
and economic recovery.

She/he will be expected to assume leadership and management functions, ensure
oversight and accountability, fulfill reporting and administrative duties, and provide
advice on technical portfolios, as needed. S/he may also be required to provide
collaborative, constructive hands on mentoring and learning opportunities for staff.
Specific tasks and duties may include:

e Support new project and activity designs, revisions/adjustments to designs,
preparation or review of approval/authorization documentation, and revision of
Project Appraisal Documents (PADs) for alignment with the new CDCS, among
other such planning and writing tasks.



e Advise and support the MEL team in implementing the Mission Learning Agenda,
including support for the oversight of the RPO-managed contract, Monitoring,
Evaluation & Learning for Sustainability (MELS), revision and implementation of
the Mission Performance Monitoring Plan (PMP) and other M&E functions.

e Support the development and drafting of the annual Program Performance
Review (PPR), Operational Plan (OP), and other mandated annual planning and
reporting documents, to include preparing, editing or improving mission input to
regular reports Washington, information requests, and original documentation
about USAID/Peru programs for a range of audiences.

e Advise and prepare analysis or documentation to support RPO and senior
management on project-related or operational matters, such as portfolio reviews,
project pipeline reviews, program evaluation reviews, finalization of a new
Assistance Agreement, as well as analysis of external issues affecting project
implementation.

® Support the Development Outreach Communications (DOC) team in preparing
original outreach materials, guiding partners in implementing their
communications plans, responding to inquiries, and among other tasks.

e Evaluate selected processes or operations to make improvements to USAID/Peru
internal systems, such as the revision of Mission Orders and other policies, and
propose solutions to emergent problems in meeting established objectives.

e Serve as interim Office Chief or Deputy, as needed, to support team management,
administration, and staff coaching and supervision.

e Liaise with senior management officials within USAID/Peru and the Country Team,
including the U.S. Ambassador, as well as other USG agencies and local and
international organizations.

e Complete special reports, documents, projects, memos, briefing background or
other materials.

C. SUPERVISION AND RELATIONSHIPS

1. Incumbent works under the direct supervision of the Chief, Regional Program
Office (FS-1), or designee (Deputy RPO Chief, FS-2). In the absence of the RPO
Chief and Deputy, the Senior Program Officer may report to the Deputy Mission
Director (SLG).

2. Incumbent will work in an office of 9 Locally Employed Staff (LES) and 3 U.S. Direct
Hires.

12. PHYSICAL DEMANDS:

The work requested does not involve undue physical demands.



Il. MINIMUM QUALIFICATIONS REQUIRED FOR THIS POSITION

Education: Advanced Degree in Agriculture, Business, Public Administration,
Rural/Economic Development, or related field.

Experience: At least ten (10) years of progressively responsible work experience in
international development. Of the 10 years, six (6) years must have been of relevant
overseas experience.

Language: English fluency. Spanish language ability preferred, but not required.

Only offerors clearly meeting the above minimum qualifications will be considered for
further evaluation.

llIl. EVALUATION AND SELECTION FACTORS

The Government may award a contract without discussions with offerors in accordance
with FAR 52.215-1. The CO reserves the right at any point in the evaluation process to
establish a competitive range of offerors with whom negotiations will be conducted
pursuant to FAR 15.306(c). In accordance with FAR 52.215-1, if the CO determines that
the number of offers that would otherwise be in the competitive range exceeds the
number at which an efficient competition can be conducted, the CO may limit the
number of offerors in the competitive range to the greatest number that will permit an
efficient competition among the most highly rated offers. FAR provisions of this
solicitation are available at https://www.acquisition.gov/browse/index/far

Factor #1: Education (5 Points)
® A Graduate Degree in International Affairs, Public Policy, Economics, Political
Science, Environmental Science, Law, Business, or related field.

Factor #2: Experience (40 Points)

e Demonstrated successful experience working in and managing a multi-national
team.

e Demonstrated ability to develop, plan, design, negotiate, implement and adapt a
broad, multi-sectoral portfolio of international development projects.

e Experience in developing strategic plans, goals, and objectives for international
cooperation programs.

e Demonstrated experience in the formulation and execution of monitoring,
evaluation and learning (MEL) plans.

o Demonstrated ability to oversee and implement annual operating plans and
budgets.




e Demonstrated expert understanding of cross-cutting issues in development, e.g.,
gender, anti-corruption, environment, technology, governance, sustainability, etc.

e Demonstrated experience in providing expert analysis and advice on complex
programming issues, particularly related to national security or foreign policy
priorities.

e Familiarity with interpreting and implementing USAID’s new policy frameworks in
PSE, ENRM, New Partnership Initiative, and among others.

Factor #3: General Skills and Abilities (25 Points)

e Demonstrated ability to exercise collaborative and visionary leadership in
designing and executing a broad international development portfolio.

e Exceptional communication (verbal, written)

e Exceptional interpersonal skills and demonstrated ability to work effectively with a
range of people from diverse backgrounds, technical specialties, educational
levels, and institutional cultures.

e Excellent analytical and independent decision making skills.

e Demonstrated ability to function effectively in a demanding, fast paced and
rapidly changing environment.

e Demonstrated ability to inclusively manage multidisciplinary, multicultural and
multilingual teams.

e Ability to function highly effectively with minimal supervision (including a
virtual/offsite/telework setting)

e Demonstrated ability to live and work in a developing country.

Factor #4: Regional, Cross-Cultural and Language Abilities (5 Points)
e Knowledge of Latin America (preferred) or at least two regions of the developing
world gained through education and/or experience.
e Demonstrated ability to utilize a major foreign language in the course of
conducting business with local partners (FSI 3/3 equivalent or better).
e Spanish language proficiency desired but not required.

Interview Performance — 25 points
Satisfactory Professional Reference Checks — Pass/Fail

IV. SUBMITTING AN OFFER

1. Eligible offerors are required to complete and submit the offer form AID 309-2,
“Offeror Information for Personal Services Contracts with Individuals” available at
http://www.usaid.gov/forms

2. A cover letter of no more than 1 page that demonstrates how the Offeror’s
qualifications meet the evaluation and selection factors in section Il of this solicitation;



3. A resume or curriculum vitae (CV) which, at a minimum, describes education,
experience and career achievements relevant to the evaluation and selection factors in
section Il of this solicitation;

4. Names of three professional references that have knowledge of the offeror’s ability to
perform the duties set forth in the solicitation, including current and accurate contact
information. This information may be included in in cover letter, resume/CV, orin a
separate document.

5. Proof of U.S. Citizenship

6. Offers must be received by the closing date and time and submitted to the Point of
Contact specified in Section .

7. Offeror submissions must clearly reference the number of this Solicitation to ensure
the offer is for the position of this Solicitation.

V. LIST OF REQUIRED FORMS PRIOR TO AWARD

The CO will provide instructions about how to complete and submit the following forms
after an offeror is selected for the contract award.

Forms outlined below can be found at: http://www.usaid.gov/forms

1. Contractor Employee Biographical Data Sheet (AID 1420-17);

2. Form AID 309-2, “Offeror Information for Personal Services Contracts with Individuals,”
3. Medical History and Examination Form (DS-1843) **

4. Questionnaire for Sensitive Positions (SF-86) ** or

5. Questionnaire for Non-Sensitive Positions (SF-85) **

6. Finger Print Card (FD-258) **

** Forms 3 through 6 shall be completed ONLY upon the advice of the Contracting Officer
that an applicant is the successful candidate for the job.

VI. BENEFITS AND ALLOWANCES

As a matter of policy, and as appropriate, a USPSC is normally authorized the following
benefits and allowances:

[If the solicitation is also open to TCNs, the CO must insert the benefits and allowances
specifically approved by the Mission Director for a TCN offeror in accordance with AIDAR
Appendix J, sec. 4(c)(2)(ii)(B).]

1. BENEFITS:

(a) Employer's FICA Contribution



(b) Contribution toward Health & Life Insurance

(c) Pay Comparability Adjustment

(d) Annual Increase (pending a satisfactory performance evaluation)
(e) Eligibility for Worker's Compensation

(f) Annual and Sick Leave

VII. TAXES

USPSCs are required to pay Federal income taxes, FICA, Medicare and applicable State
income taxes.

VIIl. USAID REGULATIONS, POLICIES AND CONTRACT CLAUSES PERTAINING TO PSCs
USAID regulations and policies governing USPSC awards are available at these sources:

1. USAID Acquisition Regulation (AIDAR), Appendix D, “Direct USAID Contracts with a
U.S. Citizen or a U.S. Resident Alien for Personal Services Abroad,” including contract
clause “General Provisions,” available at
https://www.usaid.gov/sites/default/files/documents/1868/aidar 0.pdf

2. Contract Cover Page form AID 309-1 available at https://www.usaid.gov/forms

3. Acquisition and Assistance Policy Directives/Contract Information Bulletins
(AAPDs/CIBs) for Personal Services Contracts with Individuals available at
http://www.usaid.gov/work-usaid/aapds-cibs

AAPDs/CIBs specifically applicable to this position include:
AAPD 16-03: Expanded Incentive Awards for Personal Services Contracts with Individuals

AAPD 15-02 REVISED - Continuation of Deviation from the ‘Leave and Holidays’ clause,
including Family and Medical Leave, for U.S. Personal Services Contractors

AAPD 10-03 Amendment 1: AIDAR, Appendix D: Implementing Benefits For Same-Sex
Domestic Partners of USPSCs

AAPD 10-01: Personal Services Contracts -- Changes in USG Reimbursement Amounts for
Health Insurance and Physical Examination Costs

AAPD 06-10: PSC Medical Expense Payment Responsibility

4. Ethical Conduct. By the acceptance of a USAID personal services contract as an
individual, the contractor will be acknowledging receipt of the “Standards of Ethical
Conduct for Employees of the Executive Branch” available from the U.S. Office of



Government Ethics, in accordance with General Provision 2 and 5 CFR 2635. See
https://www.oge.gov/web/oge.nsf/OGE%20Regulations

[End of Solicitation]



